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Final Reports Sabbaticals: Sign Off Sheet
Rather than a formal “approval,” this signature sheet is to “close the loop” and ensure that all interested parties see the final report and a copy is stored in your HR file.  Per the CBA, sabbatical final reports should be submitted to the President within a reasonable time after returning from a sabbatical (typically within 30 days). Do not sign below--please send to kleaders@cocc.edu in VPAA office first and all signatures will be collected electronically. The faculty member should also send an electronic copy of the final report to the Chair of PIRT & PIRT Specialist (kkruger@cocc.edu) for filing.  
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Sabbatical Final Report 
Dates of Sabbatical: 
Sabbatical Themes:

Name, Title, Rank
Department


PIRT’s Final Report Advice
· Keep it simple.  
· Use your final report as a tool to help reflect upon your sabbatical experience and think about on-going professional improvement.  For example:
· What was meaningful about your experience?
· How do you anticipate using what you learned or experienced on your Sabbatical?
· Were there goals or activities left unfinished that you’d like to continue? 
· Are there goals you would like to expand or deepen in your next pip cycle?
· You are required to submit the sabbatical final report to the President.  You are encouraged to also submit a copy to the PIRT chair.



Abstract
A brief summary of the themes/focus and goals of the Sabbatical proposal
Summary of Activities
Evaluation/Reflection/Conclusion: 

