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CENTRAL OREGON COMMUNITY COLLEGE 
Learning Outcomes and Assessment Committee Meeting Agenda

	Date:
	11/17/2017
	Facilitator(s):
	Mindy

	
	1:30-2:30
	Notes:
	Vickery

	Place:
	OCH 141
	Agenda Maker:
	Vickery and Mindy



	Attendees:
	Sarah Fuller
	X
	Vickery Viles
	X
	Guests:
	

	
	Jason Lamb
	
	Mindy Williams
	X
	Betsy Julian
	X

	
	Deborah Malone
	X
	Wayne Yeatman
	X
	Michele Decker
	

	
	Shannon Waller
	X
	Zelda Ziegler
	X
	
	



Agenda 
(Action items and person responsible in red)

1. Call to order (5 minutes), Chair
a. Review of previous meeting notes, All
i. We haven’t received the notes from Jason yet, so no review
b. Notetaker this meeting: Vickery
2. Discussion of late submissions, All
a. Several GE projects came in after LOA assigned them. We reviewed the assignment list and the late arrivals. Vickery added them to the bottom of the assignment spreadsheet and will be first reader on them and any future late arrivals.
3. General check-in on review process, All
· The assignment list is organized differently than the actual reports (there were four geography reports but only one line on the assignment list). Vickery will make the sign up list more accurately reflect the reports. 
· CTE questions: The abstract continues to be challenging; one needs to read the description and sometimes the whole project to understand what should go in the abstract. Note for future form improvements: clarify the abstract vs description.
· Should we make the assumption that a capstone is required? General consensus yes. 
· Led to a conversation about confusion in the sampling technique; if someone is sampling students, are they assigning the project to just the sample, or to all students? Should we assume that all students do the sample? Note for future form improvements: consider clarification of administration of assignment for sampling.
· Are we giving feedback, or are we asking for revision or rework? At this point, we are providing feedback on areas that are not clear and not asking for rework. We may, however, ask for clarification on the Analyze or Closing the Loop report if we need more information to know what the project entails.
· If you have a project that isn’t clear, is it a problem with the project or with the form?
· Problem with the form: We need to continue to look for improvements to the form that allows faculty to provide enough information to understand their proposal.
· Problem with the project: is it a minor or a major problem? Minor problem: provide observations of what is not clear to help the proposer understand your questions. Major problem: ask for clarification at the next reporting step, may ask dean to clarify as well.
· We should provide feedback on how to move forward.
· Ranges: best practice, exemplary work …… needs improvement (perhaps in the future, needs intervention)
· Bring deans to a meeting to help them understand the rubric feedback, set them up for successful conversation 
· Vickery will invite deans
4. Decide on how to handle second or additional readers
a. CTE and GE meet separately
b. Come together to report on process
c. GE plan:
· Everyone IDs two of the best/two of the worst OR up to 4 plans on which they would like to have feedback (Highlight the four in the checklist prior to Monday 11/20)
· Everyone reads this group of highlighted 16 (but you have already read 4, so 12 new ones)
· Everyone comments on rubric in a different color, with initials
· Dec. 1 meeting, we will review and the first reader will edit/clean up final version
· Vickery will move meeting to 1-2:30
· Dec. 15 rubrics complete, present to deans
· CTE: 
· S and D did second reading already of each other’s projects
· They ID’d 4 for W to 3rd read
· S and D will second read W’s
· Dec. 1 meeting will review 
· [bookmark: _GoBack]Dec. 15 rubrics complete


Next meeting:
Dec. 1 (OCH 141)
Dec. 15 (OCH 141)



Parking Lot/Future meetings:
· 2017 Assessment Day survey feedback
· Structure/Framework at COCC (winter or spring topic)
· Professionalism – particularly in CTE programs
· Lead or captain for GEGs? 
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