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Academic Affairs Committee 

Form 1: Presentation Checklist 

Name: ______________________________________________  Date: ___________________ 

Department: _____________________________________________________________________________________________________ 

COCC Contact Information: ___________________________________________________________ 

Use the instructions for this document to complete your presentation checklist; then e-mail your 
completed presentation checklist (not the instructions) to the Academic Affairs chair by his or her 
specified deadline.  Please note: If an item listed is not relevant to your specific presentation to 
Academic Affairs, please mark as N/A.  Use as many pages as necessary. 

PROPOSAL OVERVIEW 

TYPE OF AGENDA ITEM 

Information Item (requires approval of AA Chair)  

Action Item   
Information and committee feedback  

 Procedure—revision   (Attach current procedure with proposed changes illustrated with track 
changes) 

Procedure—new  
Identify suggested location in GPM: _______________________________________________________ 

Policy—revision (Attach current policy with proposed changes illustrated with track changes) 
Policy—new  
Identify suggested location in GPM:________________________________________________________  

 New academic program (Complete only items #1 and #2 on this form and attach stage 2 
document.)  

Other:________________________________________________________________________________ 
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BUDGET 

INSTRUCTIONAL REQUIREMENTS 

OPERATIONAL NEEDS, CURRENT AND FUTURE 
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STUDENT IMPACT 

ANTICIPATED IMPLEMENTATION TIMELINE 



(To be added at the bottom of the existing Institutional Syllabus webpage) 

Statement of Intent 
 

COCC’s Institutional Syllabus is a living document designed to consolidate and communicate essential 

information, resources, and policies that are universal to all COCC students. It may be periodically 

updated, revised, or modified, pending approval from the Academic Affairs Committee. While every 

effort is made to ensure the accuracy and completeness of the content, users are encouraged to verify 

any information with the relevant departments or listed contacts. Academic policies and procedures 

may also be referenced in the General Policies and Procedures Manual.  

The most recent approved revision was [date]. 

 

https://cocc.edu/departments/elearning/canvas/institutional_syllabus
https://www.cocc.edu/committees/academic-affairs/
https://www.cocc.edu/policies/general-procedures-manual/academic/default.aspx
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	Name: Kristine Roshau
	Date: 5/01/2025
	Department: eLearning and Academic Technology
	COCC Contact Information: kroshau@cocc.edu
	Information Item requires approval of AA Chair: Off
	Action Item: Off
	Information and committee feedback: Off
	Procedurerevision Attach current procedure with proposed changes illustrated with track: Off
	Procedurenew: Off
	Policyrevision Attach current policy with proposed changes illustrated with track changes: Off
	Policynew: Off
	New academic program Complete only items 1 and 2 on this form and attach stage 2: Off
	Identify suggested location in GPM: 
	Identify suggested location in GPM_2: 
	document: On
	Other: Documentation Update
	Title of Proposal: Add statement of intent to Institutional Syllabus
	Proposal Overview: Instruction would like to add a specific statement of intent to the Institutional Syllabus declaring it a living document. This text would be included at the bottom of the current syllabus website, and include a brief explanation of the purpose of the Syllabus, processes of revision, and referral to the GPM as the master record of college policies and procedures. It would also incorporate a place to timestamp the most recent revision.


	Budget: NA
	Instructional Requirements: NA
	Operational Needs, Current & Future: The date of future modifications to the Institutional Syllabus will need to be noted on the website after AA approval; this can be done via a request to eLearning (the current host of the page) or John Moore in MPR at the same time as the content update.
	Student Impact: NA
	Anticipated Implementation Timeline: This is a webpage update and may be implemented immediately.


