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Academic Affairs Committee 

Form 1: Presentation Checklist 

Name: ______________________________________________  Date: ___________________ 

Department: _____________________________________________________________________________________________________ 

COCC Contact Information: ___________________________________________________________ 

Use the instructions for this document to complete your presentation checklist; then e-mail your 
completed presentation checklist (not the instructions) to the Academic Affairs chair by his or her 
specified deadline.  Please note: If an item listed is not relevant to your specific presentation to 
Academic Affairs, please mark as N/A.  Use as many pages as necessary. 

PROPOSAL OVERVIEW 

TYPE OF AGENDA ITEM 

Information Item (requires approval of AA Chair)  

Action Item   
Information and committee feedback  

 Procedure—revision   (Attach current procedure with proposed changes illustrated with track 
changes) 

Procedure—new  
Identify suggested location in GPM: _______________________________________________________ 

Policy—revision (Attach current policy with proposed changes illustrated with track changes) 
Policy—new  
Identify suggested location in GPM:________________________________________________________  

 New academic program (Complete only items #1 and #2 on this form and attach stage 2 
document.)  

Other:________________________________________________________________________________ 
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BUDGET 

 

INSTRUCTIONAL REQUIREMENTS 

 

OPERATIONAL NEEDS, CURRENT AND FUTURE 
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STUDENT IMPACT 

 

ANTICIPATED IMPLEMENTATION TIMELINE 

 

 

 



The following statements are designed for instructors to include in their 

respective syllabi. Instructors should include one of the following statements to 

outline their expectations for student use of AI. 

 

Allow GenAI for general tasks and supporting activities 

Learning to use artificial intelligence systems such as ChatGPT (and others 

we’ll discuss together) and recognize their pluses and minuses are important 

emerging skills. Their use will be allowed and encouraged for certain activities 

and tasks in this course (e.g., brainstorming and outline), which I’ll explicitly 

note along the way. I’ll also clearly indicate when such systems are not allowed 

or are discouraged (e.g. final paper draft). I also welcome questions you may 

have about their use and am happy to meet and discuss how they might help 

or hinder your learning.  

 

Allow GenAI with explicit permission only 

Students may use GenAI tools in this course only with explicit instructor 

permission for certain tasks or on certain assignments. I will clearly indicate 

when you can use GenAI and provide clear guidelines for which GenAI tools 

are allowed and in what ways you can use them. I will also indicate how you 

will document your use of GenAI. In accordance with COCC's Academic 

Honesty policy, if I believe you’ve handed in work created in whole or in part 

by GenAI tools used without permission, I may submit a report of suspected 

academic misconduct to the Office of Student Life, and, if warranted, assess a 

grade penalty. The bottom line is, unless permission has been given, you 

should not use GenAI in this course. If in doubt, ask! 

 

Allow GenAI use with proper citation and acknowledgement 

Students may use GenAI tools in this class to help with course work and 
assignments. Helpful uses include brainstorming ideas, creating outlines, 
editing, and so forth. However, if you include in your assignment submissions 
any content that is generated by GenAI, such as text, images, graphics, etc., 
you must cite the GenAI tool that is your source, in the same way that you must 

https://www.cocc.edu/policies/general-policy-manual/student/student-rights-and-responsibilities.aspx
https://www.cocc.edu/policies/general-policy-manual/student/student-rights-and-responsibilities.aspx


cite any content you use from other sources, such as books, articles, videos, 
the Internet, etc. 

Please use standard [APA or MLA] citation guidelines for GenAI, as indicated 
here: [MLA Style Center] [APA Style Blog]. 

Although open use of GenAI is allowed in this class, be advised that GenAI 
suggestions or content can be inaccurate, incomplete or otherwise 
problematic; using GenAI can impact negatively the quality of your work and 
your grades.  I welcome questions and discussion about GenAI use in this 
course – let’s talk! 

 

Allow only original student work and never GenAI 

Students may not use GenAI tools in this course to produce course materials or 
assignments in whole or in part. All work you submit for this course toward 
completion of course requirements must be your own original work done 
specifically for this course and without substantive assistance from others, 
including GenAI. Work you’ve completed for previous courses or are 
developing for other courses this term also should not be submitted for this 
course. 

In accordance with COCC's Academic Honesty policy, if I believe you’ve 
handed in work created in whole or in part by GenAI tools used without 
permission, I may submit a report of suspected academic misconduct to the 
Office of Student Life, and, if warranted, assess a grade penalty. If you have 
any questions or doubts, please ask! 

 

https://style.mla.org/citing-generative-ai/
https://apastyle.apa.org/blog/how-to-cite-chatgpt
https://www.cocc.edu/policies/general-policy-manual/student/student-rights-and-responsibilities.aspx
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